










 
 
 
 

PIP Application Checklist 
 

The following checklist may not include all items specific to the Program or your 
project. Please contact the MCRA at cra@margatefl.com or at (954)935-5324, if you 
have any questions regarding program requirements. 

What documentation do I need to apply for the Property Improvement Program 
Grant? 

• Driver’s License or other government issued ID with a photo 
• Proof of commercial property ownership or commercial tenant lease 
• Proof of residential homesteaded property ownership (i.e. recent BCPA printout) 
• Proof of veteran non-profit status (if applicable) 
• Before image(s) of the area of your property that you plan to improve 
• Architectural plans (if applicable) 
• Landscape plans (if applicable) 
• Material samples (pavers, awnings, light fixtures, etc. – if applicable) 
• Contractor Name and License Number (when applicable) 
• Minimum of one (1) bid/estimate from licensed contractors for EACH ITEM in 

scope of work.   
• Approval of plans:  

o Approval of plans by property owner for commercial tenant applicants 
o Approval of plans by Association for improvements to individually owned 

homes, condos, or other multi-family property that is governed by an 
Association or CDD 

• Letter of Consent to submit an application - from property owner (for commercial 
tenants). Note: RESIDENTIAL ONLY - ONE PROJECT PER PROPERTY. 
Example: Impact resistant items, such as doors and windows, may be considered as 
one project. Roof replacement and windows are considered two projects. 

What documentation do I need to provide for reimbursement by the CRA for the 
Property Improvement Program Grant? 

• Invoices 
• Proof of partial and final payments to contractor (cash payments or cash 

transfers not accepted) 
• Permit closeout documents – final inspection, certificate of occupancy, etc. 

NOTE: Work that has already commenced at the time of application 
submission, review, or approval, is not eligible for funding.         

• W-9 Tax Form completed (in order for MCRA to be able to send the grant funds)   
• After improvement images 
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