
LAND USE PLAN AMENDMENT APPLICATION CHECKLIST 

Pre-application Meeting: A pre-application meeting with a planner is required prior to submission. 

Complete Application: Incomplete applications cannot be accepted. 

Application Fee: $3,500 

Public Hearing Sign Bond: $150 

Proof of Ownership: Warranty Deed or property appraiser’s information from www.bcpa.net 

Owner’s Authorization Affidavit: If owned by a corporation an authorized agent registered with 

the State of Florida as listed on www.sunbiz.org must be the person that signs and the record 
from www.sunbiz.org must be provided. If the person signing is not listed as an authorized 
signatory, then a corporate resolution showing that person is authorized to sign on behalf of the 
corporation may be provided. 

Broward County Application: Completed Broward County Planning Council “Application 

Checklist for Amendments to the Broward County Land Use Plan”; one (1) original and an 
electronic copy in pdf format that is a minimum 300 dpi. 

Survey: Signed and sealed Boundary Survey meeting the technical standards of the Florida 

Department of Professional Regulation, Board of Land Surveyors, no older than five (5) years, 
in pdf format that is a minimum 300 dpi that shows the following: 

1. The location of all existing structures, paved areas, and recorded easements on the property.

2. Existing roadway details adjacent to the property including, but not limited to, rights-of-way,
pavement widths, lane widths, markings, sidewalks, driveways (curb cuts), curbs and gutters,
turn lanes, bus bays, medians, median openings, traffic signals and signal equipment, street
lights, pull boxes, utility poles and utility equipment, drainage structures, and fire hydrants.

Concurrency Analysis: Professionally prepared analysis of the proposed development’s impacts 

to level of service rationale as to why the application should be considered for approval is 
required. This document is to provide all of the application requirements for concurrency 
determination stated in Chapter 31 of the Code of Ordinances of the City of Margate in pdf format 
that is a minimum 300 dpi. 

Additional Analysis: Required for any golf course conversion applications, as well as an analysis 

of any historic, archeological and paleontological resources that may be impacted by any 
application. The document is to be prepared by an appropriate professional and provided in pdf 
format that is a minimum 300 dpi. 



Plan or Documents: Any documents or plans involved with the request.  Site Plans and / or 

plans must be clearly drawn and dimensioned to illustrate the layout of the property; maximum 
page size of 24” x 36” in pdf format that is a minimum 300 dpi. 

Noise Level Study: Noise level study prepared by an acoustical professional; for a residential 

land use change it must meet the requirements of Section 33-87 of the Code of Ordinances of 
the City of Margate; for commercial or industrial use it must meet the requirements of Section 
33-88 of the Code of Ordinances of the City of Margate in pdf format that is a minimum 300 dpi. 

Traffic Impact Statement: Any application for a development which generates 500 or more trips 

per day shall include a Traffic Impact Statement that is prepared by a professional engineer 
licensed in the State of Florida. The Traffic Impact Statement shall assess the impact of the 
proposed development on all public streets and intersections within a one-mile radius of the 
perimeter of the development. The document is to be in pdf format that is a minimum 300 dpi. 

AFTER SUBMISSION 

Public Hearing Notices: At least 14 days prior to a scheduled hearing, the applicant is 

responsible for mailing public notice to all property owners within 1,500 feet and posting public 
hearing signs on the property. (see Public Hearing Notice requirements for details) 

Proof of mailing and an affidavit: Evidence the mailing took place including postage receipts, 

sample letter and an affidavit attesting to the information must be submitted a minimum of 10 
days prior to the scheduled hearing. 

Newspaper Advertisement: The applicant must reimburse the City for the cost of placing the 

required advertisement of the hearing in the newspaper. 



LAND USE PLAN AMENDMENT APPLICATION 

Subject Property Address:  __________________________________________________________ 

Subject Folio Number(s):  ___________________________________________________________ 

Description of Request: 

AUTHORIZED AGENT INFORMATION 

Name:  _______________________________ 

Address:  _________________________________________________________________________ 

Phone Number: ____________________ Email Address:  ______________________________ 

APPLICANT INFORMATION 
(IF DIFFERENT THAN THE PROPERTY OWNER) 

Name: _____________________________ 

Address: _________________________________________________________________________ 

Phone Number: ___________________ Email Address:  ______________________________ 

PROPERTY OWNER INFORMATION 

Name: _____________________________ 

Address:  _________________________________________________________________________ 

Phone Number: ___________________ Email Address:  ______________________________ 
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