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BUDGET TRANSFER FORM 
FINANCE DEPARTMENT 

DEPARTMENT INFORMATION 

Requestor: Date: 

Department/Division: 

BUDGET INFORMATION 

ACCOUNT NUMBER(S) ACCOUNT NAME(S) BUDGET DECREASE BUDGET INCREASE 

GRAND TOTAL 

NET EFFECT OF BUDGET TRANSFER MUST = $0  

EXPLANATION 

Department Head or Designee:________________________________________________ Date:__________________ 

City Manager:___________________________________________________________________  Date:__________________ 

Finance Director or Designee:_________________________________________________ Date:__________________ 

FOR FINANCE USE ONLY 

Posted By: Date: 

Group (JE)#: Reviewed By: 
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